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Environmental Policy Template
An environmental policy forms the foundation of your organisation's commitment to minimising its environmental footprint and fostering sustainability. It outlines your organisations primary objectives, guiding principles and responsibilities, supporting your company in identifying areas for improvement. 
Although environmental policies are currently optional, an increasing number of organisations are either choosing to adopt environmental policies or are being asked to provide evidence of policies in the context of tenders for work and supply chain transparency.
The adoption of an environmental policy can yield substantial advantages for your organisation, including:
· Ensuring your organisation operates within environmental regulations and laws
· Providing information for your workforce that has clear information about their environmental roles and responsibilities
· Enhancing control over operational costs by identifying and mitigating areas of resource inefficiency
· Promoting responsible resource management, including minimising waste, conserving materials, and optimising energy usage
· Improving your ability to monitor and assess the environmental consequences of your activities, allowing for data-driven decision-making
· Streamlining processes to reduce waste, enhance productivity, and diminish the environmental footprint of your operations.
By implementing an environmental policy, your company not only demonstrates commitment but also competitively positions your organisation for long-term success in a progressively eco-conscious marketplace where consumers want to know the source of their products.
Top of Form
As a minimum, your policy should contain a commitment to:
· Improve your environmental performance by monitoring carbon emissions reduction progress against targets.
· Prevent pollution, minimise waste and reduce your organisations impact on the environment.


Other areas of commitment, depending on how far you are along with your net zero journey, may include:
· Recycling
· Sustainable transport
· Process optimisation
· Efficient use of water and energy
· Efficient use of other natural resources
· Renewable energy
· Responsible purchasing and supply chain management
· Use of non-toxic/environmental products and materials within your business
CAFA have created this Environmental Policy Template for you to tailor to your own requirements. It can be used as a practical tool to engage and communicate with your employees and help to improve environmental processes in your everyday operations. 
It is considered good practice for an organisation to link its environmental policy and procedures back to the United Nations Sustainable Development Goals (SDGs) and demonstrate how its activities contribute to meeting these goals. Aligning with the SDGs provides a globally recognised framework that can help businesses articulate their commitment to sustainable development and social responsibility.
---








Environmental Policy (TEMPLATE)
Aim:
Our organisation is committed to improving our environmental performance and taking climate action. We implement best practice to minimise the environmental impact of our organisation and operations.
We implement strategies that reduce the impact of environmental risks on our organisation. This document keeps senior management and employees informed about their environmental roles and responsibilities within our organisation.
Policy aims include:
· Implement environmental actions within our organisation
· Monitor the environmental actions and improvements internally
· Demonstrate leadership by working sustainably with suppliers, communicating with
· customers and recommending industry-relevant environmental initiatives.
Scope
The Environmental Policy applies to all employees and associates both full time and part time. The Policy will be shared with suppliers, partners, consultants and other third parties to demonstrate and indicate best practice.
Intent:
This Environmental Policy formalises our commitment to supporting the principles of environmental sustainability, acknowledging that a sustainable environment is at the core of our organisation and integral to the lives and work of our employees. It serves as a guiding framework for preserving the environment, reducing impacts, preventing pollution, and addressing climate change.
Internal and external framing
We are committed to accelerating the move to a sustainable, low carbon economy and to reduce and ultimately eliminate the impact to the environment from our operations.


Our Commitment:
· Foster environmental responsibility throughout our organisation and communicate and implement this policy at all levels within the workforce, into our supply chain and to customer.
· Assess the environmental impacts of our operations and establish targets for continuous improvement. We will review these targets annually.
· Allocate sufficient resources to uphold our commitment to this policy and environmental sustainability.
· Comply with all pertinent environmental regulations and legislation
· Define and communicate responsibilities to management, employees, and contractors, ensuring everyone is aware of their individual obligations.
This Environmental Policy Template as a guide to create a tailored Policy depending on the business's specific priorities.
We will ensure that all our policies and services are developed in a way that is complimentary to this policy.
· Additional Actions:
· Take environmental considerations into our account within our procurement 
· Report our environmental performance in our annual report (if you have one)
· Encourage all partners and other key stakeholders to commit to improving their environmental performance
· Reduce our organisations use of energy, water and minimise waste by reduction, re-use and recycling methods, and use non-toxic materials where possible, whether employees are working in the office, manufacturing sites or from home
· Consider the level of travel required and the mode of travel, encouraging lower carbon transport options both for employees, distributors and suppliers
· Ensure the correct level of ‘offsetting’ is in place to neutralise carbon emissions, but only as a last resort where we have been unable to avoid carbon intensive activities, operate more efficiently or replace or mitigate any residual emissions.






Additional actions:
· Working with environmental specialists and consultants as required
· Maintaining and promoting our environmental policy and action plan both internally and externally
· Setting up an internal Environmental Focus Group or Champion 
· Encourage employees to make suggestions and decisions on operational practices
· Monitoring and reducing energy and water consumption in office buildings, manufacturing sites and home working
· Measuring impact of our supply chain and company travel
· Where appropriate, increasing recycling practices and optimising use of technological equipment and machinery
· Promoting, encouraging, and rewarding lower carbon travel choices.

As employers we will:
· Share expectation of responsibility for the environment to our employees, board members and service providers
· Demonstrate clear commitment to the environment and lead by example, to ensure that the protection of the environment is promoted to all employees, board members and service providers
· Our employees will:
· Be familiar with the environment impact and requirements relevant to their own role and activities and take responsibility for their own impact on the environment.
· Our suppliers will:
· Provide their own environmental policies and credentials to our organisation to demonstrate their carbon footprint and carbon reduction targets, where possible
· Work in collaboration where possible to reduce the overall environmental impact of the supply chain
· Communicate this Environmental Policy to all employees, contractors and other stakeholders as well as making this policy available to the general public.
We will review this Environmental Policy annually and measuring targets and performance as part of that review.



Responsibility and review:
This Environmental Policy was adopted by the Board/SMT/Director of X company on X date.
[bookmark: _Hlk161287141]---
INTERNAL
Implementation of this Environmental Policy is the direct responsibility of the board and senior management, and indirectly, all directors, employees and contractors working for the organisation.
This policy was last updated on XX date and will be next reviewed on XX date.
Additional note: 
Depending on where your organisation is on its net zero journey, you may wish to provide additional details regarding the recognition and value your organisation places on internationally recognised carbon footprint measurement and reporting standards such as the Greenhouse Gas Protocol and relevant ISO frameworks. For more information on ISO, please refer to our Climate Jargon Busters (link). 
The following sentence therefore can be included within your policy and tailored as needed:
"As part of our ongoing commitment to environmental responsibility, [Your Business Name] recognizes and values internationally recognized carbon footprint measurement and reporting standards, including [Greenhouse Gas Protocol and ISO standards]. We strive to align our sustainability practices with these established frameworks, fostering transparency, credibility, and continuous improvement in our environmental performance."
---






About CAFA 

Climate Action for Associations (CAFA) provides the information, guidance and certified solutions that membership organisations need internally and to support their members they represent. CAFA has a tailored service to help members of trade associations to measure, report and reduce their emissions in line with science-based targets. To find out more contact: alison@cafacollective.org or call 0424974737.
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